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Adding a Class in MyCCC

Log into the MyCoast Portal

Begin on the "Registration" page.
Locate the "Registration Tools" Box.
Click "Add or Drop Classes."

Select “Register for Classes”
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What would you like to do?

Search Classes Prepare for Registration
Q Looking for classes? In this section you can browse classes you find View registration status, update student term data, and complete pre-
interesting. registration requirements.

Register for Classes
i Search and register for your classes. You can also view and manage your

™\,  schedule

NOTE: If there are any surveys that need to be answered it will prompt the student to
answer. Select “View Action Items” then the survey name. After surveys are answered,
select “Return”, then “Cancel” to proceed to the term selection page.
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https://mycoast.cccd.edu/cp/home/displaylogin

SURVEY EXAMPLE:

1.

[tion Item Processing
ction Item Processing

felcome
u have the following items that require your attention.

review.

A You have active action item(s) available for your

LY

Angela Christine Goetz

View Action Item(s)

Response saved on: 05/08/2020

Current Response: | completed the "Additional Student Information” form.
Halt Processes:

Prepare for Registration

Register for Classes

This infermation helps our college obtain enhanced
funding.

The following acticn items may need to be completed:

Student Registration Checklist
Student Registration @ -
Checklist Action Item Processing (AIP) is used fo inform you about important information that you will need to read,
G5z ] verify and complete. It is required that you complete all the action items before you can register for
courses.
Instructions STEPS:
1. Click on a "Pending" action item.
End Date:06/16/2020 2. Complete the action item.
3. Once you have completed all required action items, then you can proceed to registration b
VTEA - Additional nt Infi ion @ [ Completed ¥ P! q ¥ p g Y

clicking the "Return” button on the AIP page.

1098-T Electronic Consent

Additional Student Information (VTEA)
Verify/Update Personal Information

Cal Grant Award Information Acknowledgement
Drops Questionnaire (if applicable)

Action ltem Processing

You have Action Items pending that halt
access to this process.

Continue to resolve your Action Items.
Cancel to return to previous page.

CANCEL CONTINUE

Select the Term for the appropriate semester and click "Continue."

Student - Registration « Selecta Term

Select a Term

Terms Open for Registration

Select a term._..

|4
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Intersession/Spring 2023

Fall 2022

Summer 2022
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2. To add a course, go to the “Find Classes” section,

Student - Registration = Selecta Term

Register for Classes

Enter Your Search Criteria ©

Term: Intersession/Spring 2023

Regi

Select “Coastline Community College”
Click the “Advanced Search” link to expand search options
Enter “Coastline Online Campus” in the Campus Box

Click Search

ster for Classes

L T
supject [
Course Number (% is wildcard) |
Instructor
Adtribute
Keyword |
#i_> [ conns |

Subject and Course Number

r
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Panels v

(] Conditional Add and Drop

3. Locate the class for which you want to register.
Click the “Add” button on the right side.
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Find Classes Enter CRNs

Search Results — 15 Classes
Term: Intersession/Spring 2023  College: Coastline Community Cellege  Subject: History  Campus: Coastline Online Campus

Click the “Submit” button at the bottom

. Supject
Title ¥
2
U.S. History since ... HIST
U.5. History since ... HIST
U8, History since ... HIST
LS. History since ... HIST

Western Civilization 2 HIST

Plans

Schedule and Options

course |

3 CRN Units Instructor
C175 44527 3 Garvin, Timothy ...
C175 44515 3 Johnson, Daniel ...
C175 44083 3 Menzing, Todd (...
C175 44085 3 Johnson, Daniel ...
C185 44529 3 Garvin, Timothy ...

Meefing Times
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[s] - Type: Arranged

- Type: Arranged

- Type: Arranged

- Type: Exira Ses
- Type: Arranged

- Type: Arranged

Status

430id5s58 .
30 of 30 wa.

450145 se

30 of 30wa...
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30 0f 30wa...

4501455e...
30 0f 30wa...
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of the page to process the registration.

Search Again

Linked Sections Add

| Add |
| Add |

| Add |

= | Add )

| Add |
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Summary Tuition and Fees

CRN Details Title Units  Status Action
4 44085 HIST C173... U.S Historysince 1... 3 Pending “Web Registered™
% »
3
= . = . N
Total Hours | Registered: 0 | Billing: 0 | CEU: O | Min: 0 | Max: 0 "y,

(C) Conditional Add and Drop Suhmil

You will see a “Registered” status in the summary to indicate that you successfully
registered for the course.

Summary Tuition and Fees
CRN De-‘.a'lg Title Units  Status Action
44085 HIST C175... U.S History since1... 3 Registered MNone
P

Total Hours | Registered: 2 | Billing: 2 | CEU: 0 | Min: 0 | Max: 18

(] Conditional Add and Drop [ submit

Common Error Messages:
If you receive an “Error” message in the status, please look at the top right of the screen
to see the reason for the error.

Status Action L.

Ermrors Preventi. . Remove

Hit the Submit button to remove the course from your summary. Noted below are
some of the common error messages that are encountered and the way to resolve
them.

Attribute Restriction
If you see a “Student Attribute Restriction” message, this indicates that the course for
which you are attempting to register is not a course you are authorized to take (ie- BenU
student attempting to enroll into a non-BenU course).
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© SOC C100 CRN 24391: Student Attribute

Restriction

Please review the BenU General Education Course List to look for a BenU course. If you
believe you completed the BHMT Degree Completion Program process, please email
corporatereg@coastline.edu to verify whether we received the BHMT Intent to Enroll
Form

Pre-requisite Required
If you see a “Prerequisite and Test Score” message, this indicates that you are
registering for a course which has a prerequisite you have not met.

© MATH C280 CRN 24560: Prerequisite and Test

Score error

If the course in question is MATH C170 or lower, then complete the Math Self-Guided
Placement Form and register for the course after the form is processed.

Co-requisite Required

If you see a co-requisite restriction error, this indicates that you are attempting to
register into a course which has a co-requisite which you haven’t enrolled into in the
same transaction.

o s:fifii Mensah, Araba 1

© MATH C115 CRN 24814: Corequisite MATH CO91
(CRN 24813) required

If you intend to take a support class with your math course, you will need to register for
the support class and the main course at the same time. If you didn’t intend to take the
support course, select another section of the course that doesn’t have a co-requisite.
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http://eld.coastline.edu/kp/benU_generalED
mailto:corporatereg@coastline.edu
https://documents.coastline.edu/Military/Math%20Guided%20Self%20Placement%20Form_2022.pdf
https://documents.coastline.edu/Military/Math%20Guided%20Self%20Placement%20Form_2022.pdf
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